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Details
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Table 1. Contact List for Experiment
First Name Last Name Phone Number
John Smith 123-4567
Susan Jones 456-7890
Pat Fellows 789-4561

To insert a table using Word:

Insert table.

Type in your data.

Highlight the entire table.

Right click to choose Insert Caption (Table)

Go to List of Tables right click to Update Field (update Entire Field)

Note: If you delete the List of Tables we have in the template, you need to add it back in using
References Tab > Insert Table of Figures.
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